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Guide: Creating your Learning Agreement via MyAcademicID 

1. Login 

Access the platform at: MyAcademicID IAM Service or https://learning-agreement.eu/. 
You can log in using: 

• eduGain (your home university credentials) 

• eIDAS 

• Google Login 

 

2. Personal Information 

 

Enter your personal details as requested and click on the button “Save” to save them. 

 

  

https://www.google.com/url?sa=i&source=web&rct=j&url=https://www.learning-agreement.eu/&ved=2ahUKEwjejcC53f6TAxXaSvEDHcjpKQIQy_kOegYIAQgFEAE&opi=89978449&cd&psig=AOvVaw1yVqrT-pmnWaR-Gcg4GRcx&ust=1776853556148000
https://learning-agreement.eu/
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3. Creating the Learning Agreement 

Once your personal data has been saved, the following page will pop up: 

 

Click on "Create new". 

 

 

The following selection appears: 

 

Select "Semester Mobility" from the options provided. 
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A pop-up window will appear. Most fields will be pre-filled based on your profile but can 
be edited if necessary. 

 

 

4. The Sending Institution: 

Enter the details of your home university. You can use the information from the 
screenshot provided, making sure to select your specific Field of Education. 
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5. Responsible Person: 
After that, the university representatives must be entered. 

Sending Responsible Person: The Internationalization Officer or International 
Coordinator of your degree program must be entered here. You can find this information 
at the following link: Contacts International Office at TH Rosenheim: Technische 
Hochschule Rosenheim. 

Sending Administrative Contact Person: The contact details of the Erasmus+ 
Institutional Coordinator, Hannah Bartholome, must be entered here. The email address 
is as follows: hannah.bartholomew@th-rosenheim.de. 

 
��� Important: Ensure the email address is correct! The system uses this address to 
send the document to your coordinator for approval. 

 

 

6. Automatic Submission 

Once you complete and sign the OLA, it will be automatically forwarded to your home 
university. 

 

7. Review & Signature 

Your Internationalization Officer will either: 

https://www.th-rosenheim.de/en/international/international-office/international-coordinators
https://www.th-rosenheim.de/en/international/international-office/international-coordinators
mailto:hannah.bartholomew@th-rosenheim.de
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• Sign the Learning Agreement online. 

• Decline it and provide comments for necessary changes. 

 

8. Rejection: 
In case your OLA is rejected, you will receive an email and can log in again to make 
changes. 

 

9. Submission to the Partner University: 
Once the OLA is completed by your home university, the partner university will receive 
an email requesting them to sign it as well. 

 

Should there be any technical issues during the creation process, you can contact 
support at: support@myacademicid.org. 

 

 

Video Tutorials 

• Login Guide: https://youtu.be/rplepEmQF3Y 

• Creating the OLA: Creating your Online Learning Agreement - YouTube 

 

mailto:support@myacademicid.org
https://youtu.be/rplepEmQF3Y
https://www.youtube.com/watch?v=paIKpHJvTlg&embeds_referring_euri=https%3A%2F%2Fwww.learning-agreement.eu%2F&source_ve_path=Mjg2NjQsMA

